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P R O F E S S I O N A L VACANCY

University of Washington East Asia Library
Position:

Japanese Studies Librarian

Description:

Under the general direction of the H e a d of the East Asia Library,
the Japanese Studies Librarian selects materials and manages
acquisitions budget for Japanese studies for the East Asia Library;
provides bibliographic instruction and reference service to users of
the Japanese collection; supervises Japanese Section support staff;
provides original cataloging of Japanese-language materials; and
assumes other responsibilities as required.

Responsibilities:

Specific responsibilities and duties: (1) In consultation with the
Head, East Asia Library, establishes short- and long-term goals and
objectives for the Japanese Section; (2) within the scope of the
acquisitions policy, selects materials about Japanese studies in all
formats and languages and manages the acquisitions budget;
evaluates contents and condition of existing collection; (3) provides
reference assistance and instruction; (4) performs original catalog
ing and classification using AACR2, LC classification, LC subject
headings, and LC rule interpretations; supervises Japanese Section
support staff responsible for acquisition and processing of materi
als; (5) hires, trains, assigns, and evaluates the work of staff in the
Japanese Section; organizes work to ensure optimum efficiency of
operation; (6) consults with the Head on staffing and budget
requirements; keeps statistics and writes reports as required; plans
and implements special projects; (7) serves as liaison with Japanese
studies faculty and students; (8) works with dealers, libraries, and
institutions in Japan, the United States, and elsewhere to facilitate
acquiring materials about Japanese studies; (9) serves as liaison
with other units on policies and procedures relating to assigned
responsibilities; serves on library committees; (10) develops
cooperative programs with other libraries; (11) represents the
Japanese collection in professional meetings; and (12) assumes
responsibilities as assigned; performs other duties as required.

Qualifications:

Required: (1) graduate degree from a program accredited by the
American Library Association or equivalent program; (2) ability to
read classical and modern Japanese; ability to speak and write
Japanese; (3) knowledge of Japanese book trade; (4) knowledge of
A A C R 2 revised edition and LC classification and subject headings;
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(5) good command of English, both orally and in writing; (6)
effective communication and interpersonal skills.
Preferred: (1) two years of experience in an academic or research
library with directly related experience in East Asian studies or
graduate study in Japanese studies; (2) collection development
experience; (3) experience with the O C L C CJK cataloging
subsystem and M A R C tagging; experience with a local on-line
system (Innovative, etc.).
Salary and benefits:

Minimum $28,000. Starting salary dependent on background and
experience. Librarians are academic personnel and participate in
a retirement program on a matching basis. Vacation is accrued at
the rate of 24 working days per year; sick leave at the rate of 12
working days per year. Premiums fully paid for medical, dental,
and life insurance plans. No state or local income tax.

Application:

Starting day is negotiable. Apply to:
Charles E. Chamberlin
Deputy Director of Libraries
484 Aalen Library
University of Washington Libraries, FM-25
Seattle, Washington 98195-0001
To ensure consideration, applications should be received no later
than 5:00 p.m., Thursday, March 31, 1994.

. . T H E U N I V E R S I T Y O F W A S H I N G T O N IS A N E Q U A L O P P O R T U N I T Y A N D
A F F I R M A T I V E ACTION E M P L O Y E R
In compliance with the Immigration Reform and Control Act of 1986, the University is
required to verify and document the citizenship or employment authorization of each new
employee.

Columbia University C. V. Starr East Asian Library
Position:

Cataloger, Japanese Language Materials

Responsibilities:

Reporting to the Head of Technical Services, this position has
primary responsibility for providing original and copy cataloging for
Japanese-language material (primarily monographs and serials)
through the RLIN CJK system. Other responsibilities include
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training and supervising bibliographic assistants; contributing to
planning, policy and procedure development by identifying issues,
drafting procedures, and participating on task forces and commit
tees; and providing assistance in reference and other units as
needed.
Requirements:

In addition to an accredited MLS, requirements are: fluency in
spoken and written Japanese; strong communication skills in
English; relevant bibliographic experience; and familiarity with the
RLIN system, AACR2, LC classification and subject headings.
Previous relevant cataloging experience is highly desirable. Other
desirable qualifications include: knowledge of Japanese culture
and scholarship; supervisory experience; and familiarity with
national on-line systems (NOTIS preferred).

Salary and benefits:

Salary ranges are: Librarian I: $30,600 - $39,780; Librarian II:
$32,600 - $44,010. Excellent benefits include assistance with
University housing and tuition exemption for self and family.

Application:

Send resume, listing names, addresses, and phone numbers of three
references, to: Kathleen Wiltshire, Director of Personnel, Box 35
Butler Library, Columbia University, 535 West 114th Street, New
York, NY 10027. Applications will be accepted until the position is
filled.

AN A F F I R M A T I V E A C T I O N / E Q U A L O P P O R T U N I T Y E M P L O Y E R

University of Maryland at College Park Libraries
Position:

Curator, Gordon W. Prange Collection (Search Extended). The
University of Maryland, College Park Libraries invites applications
for the position of Curator, Gordon W. Prange Collection,
McKeldin Library. The Gordon W. Prange Collection is the most
comprehensive collection of Japanese-language publications issued
in Japan during the immediate post-World War II years, 1945-1949.
The Collection, which includes many first editions, is especially rich
in history, politics, education, economics, fiction, and poetry. The
more than 1.4 million documents in the Prange Collection contain
virtually everything published in Japan during the early years of the
occupation.

Responsibilities:

Develops and maintains archival policies and procedures for the
administration and use of the Collection. Assists the public in the
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use of the collections; works with library staff on public outreach,
publicity, preservation, development, and cataloging of the
Collection; participates in survey and appraisal work. Assists in
strategic planning involving collection development, use of space,
public relations, and grant funding. Oversees the preparation of
13,000 magazines for cataloging by the National Diet Library of
Japan and the microfilming of these materials by an on-site
contractor.
Qualifications:

Education - Required: Master's degree in archival management,
library or information science, or in a relevant discipline. Evidence
of formal archival instruction. Japanese and English oral and
written communication skills including the ability to read and write
Kyu Kanji and Shin Kanji. Knowledge of the occupation period of
Japan.
Experience - Required: Four years of experience as a professional
archivist, curator, or other relevant experience in an academic or
research setting. Working knowledge of archival appraisal and
processing techniques, and preservation. Preferred: Skill in using
microcomputers involving Japanese characters sets. Demonstrated
success in supervision and administration.

Salary and benefits:

Salary commensurate with experience. Benefits available. For full
consideration, submit resume and names/addresses of three
references by April 1, 1994. Applications accepted until position
is filled. Send resume to: Ray Foster, Library Personnel Services,
McKeldin Library, University of Maryland, College Park, M D
20742-7011.

T H E U N I V E R S I T Y O F M A R Y L A N D IS AN A F F I R M A T I V E ACTION,
EQUAL OPPORTUNITY EMPLOYER.
MINORITIES A R E E N C O U R A G E D T O APPLY.
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